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SOAPBOX 
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Preliminary Schedules Real-Time Changes

Team Names and 
Contacts

Copies of Documents

Respond to SoapboxContact Soapbox with 
changes & questions.



YOUR SCHEDULE

Mobile Tool Code

Live Help Desk

Team

Meetings in Time Order

Committees / Co-Sponsorships/ New 
Members, etc.

Your Name and District
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IN 1. One person (“Team Leader”) should open the white envelope 
and distribute the individual schedules.

2. Review the schedules together.  Team Leader:

A. Put unclaimed schedules back into the envelope.

B. Insert a business card from anyone who still needs a 
schedule into the envelope (or write it down and insert.)

C. Gather any other changes or questions, including 
cancellations. 

D. Large states — Choose 3-5 people to speak in the Senate 
meetings.

3. Team Leader (only) should return the white envelope to the 
Congressional Help Desk to complete check-in for the team 
(even if there are no changes.)



THANK YOU

Kevin Schultze
President, Soapbox Consulting

schultze@soapboxconsulting.com
(202) 362-5910
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